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IMOJIUTUKA
00padoTku nepcoHaabHbIX JaHHBIX MB/IOY «Asenymka»

1. O0ue moJ1oKeHus

1.1. Hacrosmias monuTrka 00padoTKu epcoHanbHbIX TanHbIX MBJIOY «Anenymikay (nanee
— INonuTHka) ompexnenseT nenu oOpabOTKU MEpCOHATBHBIX JaHHBIX, KATCTOPUH U IEepeueHb
00pabaThIBa€MbIX MEPCOHATIBHBIX JAHHBIX, KAaTETOPUU CYOBEKTOB, NEPCOHAIbHBIE JaHHBIE
KOTOpBIX 00pabaThIBAIOTCS, CIOCOOBI, CPOKM HX OOpaOOTKM U XpaHEHHs, MOPSIOK
YHUUYTOXKEHUSI NEPCOHAIbHBIX IAHHBIX IPU AOCTHKEHHM Lielded X oOpaOOTKM WM NpHU
HACTYIJICHUM HWHBIX 3aKOHHBIX OCHOBAHUH B MYHHMLMIAIbHOE ONDKETHOE MAOIIKOJIBHOE
oOpazoBarenbHOE yupexacHue «JleTckuil caa o0mepa3BUBAIONIETO BUIA «AJICHYIITKa» TOpoja
byuncka BynHckoro myHununansHoro paiiona Pecnyomuku Tatapcran» (manee — Jlerckuit
can).
1.2. JlokanbHble HOPMATUBHBIE aKTHl U MHBIE JIOKYMEHTHI, perIaMeHTHpYoLe 00paboTKy
MEepCOHANIbHBIX JaHHBIX B JIeTCKOM cany, pa3pabaThiBatoTCs ¢ ydeToM nonoxeHuit [lonutuku.
1.3. eiictBue [lonmuTHKM pacnpocTpaHseTcsl Ha NepCOHaIbHbIE JaHHbIE, KOTOpble JleTckuit
caJl 00pabaThIBaeT C UCMOIB30BAHUEM H O€3 HCIIOIb30BAaHUS CPEJICTB aBTOMATHU3ALIUH.
1.4. B [lonuTuke UCNONB3YIOTCS CEIYIOIINE TOHATHS:

e IIEPCOHAJbHBIC JaHHbIE — JII00as MHPOPMaLUs, OTHOCAIIAACA MPSAMO UM KOCBEHHO
K ONpEACICHHOMY WM OmpenensieMoMy (Qu3uueckoMy JHIy (CyOBekTy
MEPCOHAIBHBIX JTAHHBIX);
[IEPCOHANIbHBIE JAaHHBIE, pPa3pelICHHblE CYObEKTOM IEPCOHAIBHBIX HaHHBIX UL
pacrpocTpaHeHus1, — IepCOHAIbHbIE JaHHbIE, TOCTYI HEOrPAaHUYEHHOTO Kpyra JIUI
K KOTOPBIM IIPEIOCTABIIEH CYObEKTOM IIEPCOHAIBHBIX JAHHBIX ITYTEM J1a4H COrJIacusl
Ha 00pabOTKy MEPCOHATBHBIX TAHHBIX, PA3PEIICHHBIX CYOBEKTOM MEPCOHATBHBIX
JAHHBIX [UId paclpoCTpaHEHHs B TMoOpsAke, NpeaycMoTpeHHoM PenepaabHbIM
3akoHOM Ot 27.07.2006 Ne 152-®3 (nanee — 3akoH);
OIepaTop MepPCOHANBHBIX TaHHBIX (omepaTop) — JleTckuil cax — IpUINYECcKOe JIUIIO,
CaMOCTOSITENIbHO MM COBMECTHO C JAPYTHMH JIMIAMH OpraHusytomiee u (Him)
ocyIecTBisifoniee  00pabOTKy TEepCOHANBHBIX JAaHHBIX, OMNpEACIsIomee Ielu
00pabOTKN TEPCOHABHBIX JAHHBIX, COCTAB MEPCOHATBHBIX JAHHBIX, ITOJICKAIINX
00paboTke, neicTBHs (Orepalnu), CoBeplIaeMble ¢ IEPCOHATLHBIMU JTAaHHBIMH;
00paboTKa MEepCOHANBHBIX TaHHBIX — JeicTBUe (Omepanusi) WM COBOKYITHOCTB
JericTBuid (omeparmii) ¢ TEepCOHATBHBIMUA JAHHBIMH C HCIOJNb30BaHHEM U 0e3
UCIIOJIb30BaHMsI CPEJICTB aBTOMATH3AIMH, BKJIr0OUasi cOOp, 3alKCh, CHCTEMATU3ALUIO,



HAKOIUICHWE, XpaHEHUe, yTouHeHue (OOHOBIICHHE, HW3MCHCHHE), W3BJICUCHUE,
UCTIONIb30BaHKe, mepenady (pacnpocTpaHeHue, NpeAOCTaBlICHHE, JIOCTYII),
o0e3nnurBaHue, OJJOKMPOBaHUE, yaJICHUE, YHUUTOXXCHHE,

e aBTOMAaTHU3MPOBAHHAas O00paboTKa TMEpPCOHANBHBIX JaHHBIX —  0OpaboTka
MEePCOHATBHBIX JJAHHBIX C IOMOIIIBIO CPEACTB BHIUUCIUTEILHON TEXHUKH,
e pacmpoCTpaHEHUE TEepPCOHANBHBIX JAaHHBIX — JEHCTBHS, HalpaBJICHHbIE Ha

PacCKpBITHE MEPCOHATBHBIX JaHHBIX HEOMPEACTEHHOMY KPYT'y JIHII;

e TIPEJOCTABJICHHE MMEPCOHATBHBIX TAHHBIX — JCHCTBHS, HAPABJICHHBIC HA PACKPBITHE
MIEPCOHATBHBIX JAHHBIX OMPE/ICIICHHOMY JIUITY WJIH ONPEICIICHHOMY KpYTY JIUII;

e ONOKHpOBaHWE TEPCOHAIBHBIX JAHHBIX — BPEMEHHOE MpeKpalieHue o0paboTKu
MEPCOHAIBHBIX JaHHBIX (32 UCKIIOUYEHUEM CiIydaeB, eciii 00paboTka HeoOXoauMma
JUTS. yTOYHCHHMSI TTEPCOHAIBHBIX JaHHBIX);

e YHUYTOXKEHHE TIIEPCOHAJBHBIX JaHHBIX — JEHCTBUS, B pe3ylbTaTe KOTOPBIX
CTAaHOBUTCSI HEBO3MOXKHBIM BOCCTAHOBUTBH COJIEP)KAHUE TEPCOHATIBHBIX NAHHBIX B
UHGOPMAITMOHHONW CHCTEME MEPCOHAIBHBIX JaHHBIX U (MJIH) B pe3y/IbTaTe KOTOPBIX
YHHUTOXKAIOTCS MaTepUaabHble HOCUTEIH MEPCOHATbHBIX JAHHBIX;

e 00€31MYMBAHUE TEPCOHANBHBIX JAaHHBIX — JCUCTBUSA, B pE3YIbTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXHBIM 0€3 WCIIOIh30BAHUS JIOMOTHUTEIHLHOW HH(POPMAITUU
OIpEAENUTh MPUHAUIEKHOCTh MEPCOHAIBHBIX ITaHHBIX KOHKPETHOMY CYOBEKTY
MEPCOHANLHBIX JaHHBIX;

e HWH(OPMAIMOHHAS CHCTEMa MEPCOHATBHBIX TAHHBIX — COBOKYITHOCTE COJCPKAIIUXCS
B 0a3ax MaHHBIX TEPCOHATBHBIX JAHHBIX W OOCCHEUYMBAIOIIUX HX O00pabOTKy
MH(OPMAITMOHHBIX TEXHOJIOTHH 1 TEXHUYECKUX CPECTB;

e TpaHCTPAaHWUYHAS TMepelavya IMEePCOHANBHBIX JAaHHBIX — IMepelnada IMepCOHATBHBIX
JAHHBIX HAa TEPPUTOPHIO0 HHOCTPAHHOI'O TOCYIapCTBa OpraHy BJIACTH HHOCTPAHHOTO
rocyJlapcTBa, HMHOCTPaHHOMY  (PHU3UYECKOMY JIMIly WM  HHOCTPAHHOMY
IOPUAMYECKOMY JIHILY.

1.5. Jlerckwuii cam Kak onepaTop MepcoHaIbHbIX JaHHBIX 00sI3aH:

1.5.1. Cobmrogate KOH(MUIEHIIMAILHOCTh IEPCOHATBHBIX JIAHHBIX, a WMEHHO He
pacmipoCTpaHsITh NMEPCOHATBLHBIC JaHHBIC W HE MepeaBaTh UX TPETHUM JIMIIAM 0e3 COriacus
CyObEeKTa MEPCOHANBHBIX JAHHBIX WM €ro 3aKOHHOT'O IPEJCTABHTENS, €CIM HWHOEC HE
MIPEyCMOTPEHO 3aKOHOIATEIbCTBOM.

1.5.2. Obecnieunth CyOBEKTaM IEPCOHAIBHBIX JAHHBIX, WX 3aKOHHBIM MPEICTaABUTEISM
BO3MOXKHOCTh O3HAKOMJICHHSI C JIOKYMCHTAaMH U MaTepHallaMH, COJACPKANUMH KX
MepCOHANIbHBIE TaHHBIE, €CJIM NHOE HE IPETyCMOTPEHO 3aKOHOIATEIbCTBOM.

1.5.3. Pa3bscHATH CyOBEKTaM MEpPCOHATIBHBIX JAHHBIX, UX 3aKOHHBIM MPEACTABUTEISM
FOPUMYECKUE TIOCIIEICTBHSI OTKa3a MPEIOCTABUTh TICPCOHAILHBIC TAaHHBIC.

1.5.4. bnokupoBaTh WK yIalIsATh HEMPABOMEPHO 00pabaThiBaeMble, HETOUHBIE MIEPCOHATBHBIC
JaHHbBIE TN00 00ecreynTh UX OJTOKHUPOBAHUE WU yaTICHHE.

1.5.5. [Ipekpatuth 00pabOTKy M YHHUUTOXKUThH WJIK OOE3IMUNUTh MEPCOHATIbHBIE TaHHbIE 100
obecrneunTs MpeKpaiieHue o0paboTKu U YHUUTOXKEHHE WM 00€3JTMYUBAHHUE MEPCOHATBHBIX
JAHHBIX NP JOCTHKEHUU TENId UX 00paboTKu.

1.5.6. Ilpekpatuth 00pabOTKY MEPCOHAIBHBIX MAHHBIX WM OOECIEYHTh TMpPEKpalieHne
00pabOTKHN IMEpPCOHANbHBIX JAHHBIX B CIydae OT3bIBa CYOBEKTOM IEPCOHAIBHBIX JaHHBIX
coriacus Ha OOpabOTKy ero NepCOHANBHBIX IaHHBIX, €CIM HHOE HE MPeayCMOTPEHO
JIOTOBOPOM, CTOPOHOW KOTOPOT'O, BEITOAOMPHOOpPETATEIEM HIIA TOPYIUTETIEM MO KOTOPOMY
SBJIAETCS CYyOBEKT MEPCOHANIbHBIX JAHHBIX, UM UHBIM COrjallieHneM Mexay JleTckum cagom
U CyObEKTOM MEPCOHATBHBIX TAHHBIX.



1.5.7. Tlpunumate Mepbl, HEOOXOAMMBIE M JOCTATOYHBIC UIsI OOECIEUEHUS BBITIOTHEHHS
0053aHHOCTEH, MPEIyCMOTPEHHBIX 3aKOHOM W TPHUHATHIME B COOTBETCTBHH C HHM
HOPMaTHUBHBIMU [TPABOBHIMU aKTaMHU.
1.6. derckwuii can BopaBe:
1.6.1. CaMOCTOSITENFHO OIPENENATh COCTAaB M NEPEUYeHb Mep, HEOOXOIUMBIX U JJOCTATOUHBIX
JUIs o0ecrievyeHus BhIMOIHEHNS 0053aHHOCTEH, IPETyCMOTPEHHBIX 3aKOHOM U MPUHATHIMU B
COOTBETCTBUM C HMM HOPMATHBHBIMHU NPABOBBIMH aKTaMH, €CJIM HMHOE HE MPEIyCMOTPEHO
3aKOHOJATEIbCTBOM O IMEPCOHAIBHBIX TAaHHBIX.
1.6.2. Vcnonp30BaTh TEpCOHANBHBIE NaHHBIE CYOBEKTOB MEPCOHAIBHBIX IaHHBIX 0€3 X
COrjlacHsi B CiIydasix, MpeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.
1.6.3. IlpenocTaBnsaTh MEpCOHANbHbBIE JaHHBIE CYOBEKTOB MEPCOHAJIBHBIX AAHHBIX TPETHUM
JMIaM B CITy4asiX, MPETyCMOTPEHHBIX 3aKOHOIATEIICTBOM.
1.6.4. Ilopyuntb 00paOOTKYy MEPCOHANBHBIX JIaHHBIX APYroMy JHUIly C COrJacHs CyObekTa
MEPCOHANBHBIX JAaHHBIX, €CIIM HHOE HE MMPETyCMOTPEHO (peiepabHbIM 3aKOHOM, Ha OCHOBaHUU
3aKITI0YaeMOr0 C ATUM JIULIOM J0roBopa. JIuIo, ocymiecTsisomee 00paboTKy MepCOHATbHBIX
JAHHBIX 110 Mopy4eHuto Jlerckoro cana, 00s13aH0 COOTIOAATh MPUHIIKIIBI ¥ IPaBHIia 00paboTKU
MEPCOHANBHBIX JAaHHBIX, HPEIYCMOTPEHHBIE 3aKOHOM, COOIIOAATh KOH(PHICHIHMAIbHOCTD
MEPCOHANBHBIX JAaHHBIX, IPUHAUMATh HEOOXOAMMBIE MepHI, HAIlpaBJICHHbIE HA OOecreueHue
BBITIOJIHEHHSI 00513aHHOCTEH, IPEyCMOTPEHHBIX 3aKOHOM.
1.7. PaboTHUKY, POANTETH BOCHUTAaHHUKOB, HHBIC CyOBEKTHI MIEPCOHANBHBIX JaHHBIX (nanee
— CyOBEKTHI MIEPCOHATBHBIX JTAHHBIX) 00s3aHbI:
1.7.1. B cayyasx, npeayCMOTPEHHBIX 3aKOHOJATEIBCTBOM, MPEIOCTaBIATh JleTCKOoMy camty
JOCTOBEPHBIE NIEPCOHAIbHbIEC TaHHBIC.
1.7.2. Tlpu n3MeHeHUN NEPCOHAIBHBIX JaHHBIX, OOHAPY)KEHUH OMMNOOK MM HETOYHOCTEH B
HUX HE3aMEeITUTEIBHO coo0mmaTh 00 3ToM JleTckomy cany.
1.8. CyObeKThl nepcOHAIbHBIX TaHHBIX BIIPABE:
1.8.1. Tlomyuars mH(}OpMAaIKIO, KACAIOUIYIOCS OO0paOOTKH CBOMX IMEPCOHATBHBIX JIAHHBIX,
KpOME CJIy4aeB, KOrJa Tako! JOCTYI orpaHuyeH (efepaibHbIMU 3aKOHAMH.
1.8.2. TpebGoBatp ot JleTcKOro caja yTOUHUTh NEPCOHANIBHBIE TaHHBIE, OJOKUPOBATH UX WIH
YHUYTOXXUTh, €CIM TEPCOHAIbHBIC [aHHBIC SBISIOTCS HEMOJIHBIMH, YCTapEBIIUMH,
HETOYHBIMH, HE3aKOHHO TOJTYYCHHBIMU WJIM HE SIBIISTIOTCS HEOOXOIMMBIMH ISl 3asBJICHHOU
eI 00paboTKH.
1.8.3. JlonoaHUTh epcoHaTbHbIE JaHHBIE OLIEHOYHOT'0 XapaKTepa 3asiBICHUEM, BHIPAKAIOIIUM
COOCTBEHHYIO TOUKY 3PEHHUS.
1.8.4. O6xxanoBaTh AecTBUS WK Oe3eiicTBre J[eTcKoro caia B yOJITHOMOYEHHOM OpraHe 1o
3alIMTe IpaB CyObEKTOB MEPCOHATBHBIX JTAHHBIX WM B CyZ€OHOM HOPSIKE.
2. IlpaBoBble OCHOBaHHS 00Pa0OTKHU NMEPCOHAJBHBIX TaHHBIX
2.1. [IpaBOBBIMU OCHOBaHHUSIMH 00paOOTKH MIEPCOHATBHBIX JAHHBIX B JI€TCKOM camy SIBISIOTCS
yCTaB M HOPMATUBHBIE MPABOBHIC AKThI, JJIsI MCHOJIHEHUS KOTOPBIX U B COOTBETCTBUHU C
KoTOpbIMH JleTCKuii casl ocymecTBIsieT 00paboTKy MEPCOHANBHBIX JaHHBIX, B TOM YHCIIE:

e TpynoBoii Kkojekc, WHbIE HOPMATHBHBIC IPABOBHIC AaKThl, COJEPKAIIME HOPMBbI

TPYZIOBOIO MIPaBa;

e DBI0oJDKETHEIN KOJEKC,

e Haorosrlil KOIEKC,

e ['paxnaHckuil KOJEKC;

e CeMelHBIA KOIEKC,

o ®enepanpubiii 3akoH oT 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit

denepanuu» U MPUHATHIE B COOTBETCTBUU C HUM HOPMAaTUBHBIE IPABOBBIC aKTHI;
e COLMAJIBHOE, IEHCUOHHOE U CTPaX0OBOE 3aKOHOAATENBLCTBO Poccuiickoit denepanuu;



e 3aKOHOJATEILCTBO B cepe OE30MacHOCTH, B TOM YHUCIIEC aHTUTEPPOPUCTUUCCKOM

3aIUIIICHHOCTH.
2.2. IIpaBOBBIMH OCHOBaHHSIMH OOpaOOTKH MEPCOHANBHBIX TaHHBIX B J[eTCKOM caay Takke
SIBJIIFOTCSL  JIOTOBOPBI ¢ (DM3MYCCKUMH JIMIIAMH, 3asiBiieHUs (corjacusi, JIOBEPEHHOCTH)
poautenel (3aKOHHBIX MPEJACTaBUTENICH) BOCIUTAHHUKOB, coOrjacus Ha 00paboTKy
MEPCOHATIBHBIX JIAHHBIX.
3. Iletn 00paGOTKH MEPCOHAIbHBIX JAHHBIX, HX KATErOPHM W TepevyeHb, KATeropuu
Cy0ObeKTOB, MepPCOHAJbHbIE JIaHHBbIE KOTOPHIX 00padaThIBAIOTCS, CIOCOOBI, CPOKH MX
00pa0dOTKH U XpaHEHHSsI, TOPSIIOK YHHUYTOKEHHUsI MEePCOHATbHBIX TAHHBIX

1. Ieap o00paboTku: opraHu3anusi 00pa30BaTeJbHON  JeAITEJILHOCTH MO
o0pa3oBaTeJbHbIM AOIIKOJILHOIO o0pa3oBaHus, JAOTOJTHUTEIbHbIM
o01meodpa3oBaTe/IbHBIM IPOrpaMMaM

Kareropuun IIepconanbHble 1aHHBIE CrnenuanbsHble JaHHBIE

JaHHBIX

IIepeuenb e (amwmius, UMs, OTYECTBO; CBezeHMs O COCTOSIHUM 3[I0POBbS
JaHHBIX e TIOM,

e TPaXIAHCTBO;

e JaTa ¥ MECTO POXKACHUS,

e wu3oOpaxenue (¢pororpadus,
BHJIEO);

e TACIOPTHBIC TAHHBIC;

e aJIpec PErucTpaluy Mo MecTy

KUTENBCTBA,

e ajpec (hakTHUYECKOro
MIPOXKUBAHUS,

e KOHTAKTHBIE JAHHEIE,

e WHIMBUIyaJIbHBIH HOMEP
HAJIOT OILIATEIIbIIHKA;

e CTPaxoBOM HOMED
HWHIUBUIYAIBHOTO JIUIIEBOIO
cueta (CHUJIC);

e CBEJICHHUSA, OOpasyroluecs B
mporecce peanu3anuu
o0pazoBareabHOI
[IPOTrPaMMBl;

e WHBIC NTIEPCOHAIILHBIC JAHHBIC,
MPEIOCTABIIIEMbIC
buznuecKuMu JIMLIAMHU,
HEOOXOIUMBIE TS
3aKIFOYEHUST M HUCIIOHEHHS
JIOTOBOPOB, HCITOJTHEHUS

HOPM 3aKOHOJATEIhCTBA B
cdhepe oOpazoBaHHs

Kareropuu OOyuaroryecs, UX poaAnuTeNH (3aKOHHBIC TPECTABUTEIH)
CyOBEKTOB




CriocoOsI ABToMaTH3UpoBaHHas 00paboTKa M 0e3 CpPeICTB aBTOMATHU3alMH, B TOM
00paboTKu qHcIe:
e TIOJy4YEHHE MEPCOHAIbHBIX JaHHBIX B YCTHOM MU NUCHbMEHHOU
(dopMe HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JaHHBIX
(ux mpencraButenei);
e BHECEHHMS IEpPCOHAIBbHBIX JAHHBIX B JKYpHaJbl, PEECTphl U
MH(pOPMALIMOHHBIE CUCTEMBI U JOKYMEHTHI JleTckoro caza.
Cpoku B teuenue cpoka peannzanuu 00pazoBaTEIbHON NPOrpaMMBl
00paboTKu
Cpoku B teuenue cpoka, ycTaHOBIEHHOIO HOMEHKJIATypOM /1€ B 3aBUCUMOCTH OT
XpaHEHUs THUIIA JOKYMEHTA, B KOTOPOM COZAEPKATCSA EPCOHAIbHBIE JaHHBIC
ITopsok B coorBerctBun ¢ IlopsiiKOM  YHUYTOXKEHHS M OOE3JIMYMBAHUS
YHMUYTOXKEHUS | IEPCOHAIBHBIX JaHHBIX JIETCKOro cajga B 3aBUCUMOCTH OT THIIA HOCUTEIIS

NEPCOHATIbHBIX JAHHBIX

2. Illeqb 00padOTKHU: BHINOJTHEHUsI QYHKIHMH U OJTHOMOYMA padoToaaTessi B TPYAOBBIX
OTHOLIIEHMSX, B TOM 4HcJIe 0013aHHOCTEeH M0 OXpaHe Tpyaa

Kareropuun IlepconanbHbIE TaHHBIC Cnenuanenbie | buomerpuueckue
JAHHBIX MepPCOHANILHBIC | IEPCOHATILHBIC
JTaHHEIE TAHHEIE
[lepeuenn e (amwmius, UMs, OTYECTBO; Ceenenust o | MI3o0pakenue Ha
JIAaHHBIX e IO, COCTOSHHUHU ¢dorto "
e TPAXKIAHCTBO, 3JI0pOBbsI BUJIE03AaINCH,
e JlaTa M MECTO POXKICHUS, MONyYEHHBIX  C
e u3obpaxenue (pororpadus); Kamep
e TIaCIIOPTHHIC JAHHBIC; HaOIIOIECHUS

e aJpec PerucTpaluu Mo Mecry
JKHTCILCTBA;
e ajpec
MPOKUBAHUS,
e KOHTAKTHEIC JAHHEIC,
e HWHAWUBHAYyaJIbHbBIN
HaJIOr OILJIATENBIINKA,
e CTPaxoBOU HOMED
WHJIMBUIYAIHHOTO JIUIIEBOTO

(hakTuIecKoro

HOMED

cuera (CHUJIC);

e cBeleHHA 00 00pa3oBaHuUH,
KBaTH(UKAIIHH,
npodeccruoHaabHOM
IIOATOTOBKE M IIOBBIIIEHUH
KBTI (UKAIIIH,

e ceMelHoe OJIOKEHUE,
HaJIu4ue neTeH,
POJICTBEHHBIC CBSI3H;

e CBeIEHUS 0 TPyAOBOH

ACATCIBbHOCTHU, B TOM YHUCIIC




HaJINYHe MOOIIPEHUH,
HarpaxaeHud  u (nm)
JTMCIUTUTMHAPHBIX
B3BICKaHUH,

e JAHHBIE O  PErHCTPALUU
Opaxa,;

e CBEJCHHUSA O BOMHCKOM Y4YETe;
e CcBeJeHUS 00 MHBAJIUAHOCTH,
e cBeleHUA 00  yAepkKaHHUH

QJINMEHTOB;
e CBEAEGHHA O JIOXOAE C
MIPEBIYILErO MecTa
paboTHI;
e UHBIC IEPCOHAJIBHBIE JAHHBIE,
IIPEIOCTaBIIsIEMbIE
paboTHUKAMU B
COOTBETCTBUU c
TpeOOBaHUSAMH  TPYIOBOTO
3aKOHO/1aTeNbCTBA
Kareropun PaboTHuKH, KaHIMIATH HA PaboTy (COMCKATEIH)
CyOBEKTOB
Crioco0OsI ABTomaru3upoBaHHas 00paboTka u 0e3 CpeACTB aBTOMATH3aIlMU, B TOM
00paboTku YUCIe!
e TIOJIY4YEHHE MEPCOHAIBHBIX JAHHBIX B YCTHOM M IUCBMEHHOMU
(bopme HENmOCPECTBEHHO OT CYyOBEKTOB NEPCOHANBHBIX JAHHBIX;
e BHECCHHMS IEpPCOHAIBHBIX JAaHHBIX B JKYpHaJbl, PpEECTphl U
MH(GOPMAaLMOHHBIE CUCTEMBI U JOKYMEHTHI JleTckoro cana
Cpoku B Tedenune cpoka IeWCTBUSA TPyLOBOro ANorosopa. s KaHIUMAATOB — B
00paboTKH TEUYEHUE CpOKa, HEOOXOAUMOro Ml pacCMOTPEHHs KaHAMJIATypbl W
3aKJIFOUYEHUS TPYAOBOI'O 10I0BOPA
Cpoku B teuyenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYpOU 1€ B 3aBUCUMOCTH OT
XpaHEeHUs TUIIA JOKYMEHTA, B KOTOPOM COZEpXkaTcs NEPCOHAIbHBIE JaHHBIE, B TOM
YHCcIIe B COCTaBe JIMYHBIX jen — 50 et
ITopsok B coorBerctBum ¢ IlopsakoM  YHMYTOXKEHHS U OOE3TMYMBAHUS
YHUUTOXKEHUS | IEPCOHANBHBIX JaHHBIX JIeTCKOro caja B 3aBUCUMOCTH OT THIIa HOCHUTEIS

IEPCOHAIIBHBIX JaHHBIX

3. Leabp o00paGoTkM: peanu3alusi IPaKIaHCKO-NPABOBBIX 10rOBOPOB, CTOPOHOIA,
BbITO1I0NIPUOOpeTaTEIeM UM NOJIydaTe eM KOTOPLIX siBjasieTcs JleTckuii can

Kareropun IlepcoHanbHbIE NJaHHBIE

JAaHHBIX

ITepeuenn e (amwmius, UMs, OTYECTBO;
JAaHHBIX ¢ TIaCIOPTHBIC IaHHBIE;

e ajpec peructpaiuu u (Win) GakTUYECKOro MPOKUBAHHMS;




e KOHTaKTHbBIC IaHHBIE,;

e WHJUBHUAYAIbHBIA HOMEp HAJIOTOIUIATENbINNKA,;

e HOMEp PaCUeTHOI'O CUeTa;

e HOMep 0AaHKOBCKOI KapThl,

e MHbIE NEPCOHAIbHBIC JAaHHBIE, NMPEIOCTABISEMbIE (PU3NUECCKUMHU
JTUIIaMH, HEOOXOAWMBIC ISl 3aKIIOYEHUS H  HCIOJHEHUS

JIOTOBOPOB
Kareropun KoHTpareHnTsl, napTHEpBI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco0b1 ABTOMaTH3UpOBaHHAs 00paboTKa M O€3 CPEeACTB aBTOMATH3allMH, B TOM
00paboTKu qucIe:
e TIIOJIy4YCHHE MEPCOHAIbHBIX JAHHBIX B YCTHOM M HUCBMEHHOMN
(bopme HEMOCPECTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JAHHBIX;
e BHECEHHMS TIEpPCOHAJIbHBIX JAaHHBIX B KYypHAJbl, PEECTPhl U
MH(GOPMALIMOHHBIE CUCTEMBI U JOKYMEHTHI JleTckoro caia
Cpoku B Teuenme cpoka, HEOOXOOUMOrO MJisi HCIOIHEHHS 3aKIOYEHHOTO
00paboTKu JI0roBOpa
Cpoku B Tedenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATypOH JIe71 B 3aBUCUMOCTH OT
XpaHEHUS THUIIA IOKYMEHTA, B KOTOPOM COZIEPKATCS IEPCOHAIbHBIE TaHHBIE
[Topsimok B coorBerctBuu ¢ IlopsimikoM YHUYTOXKEHHUS M 00€3IMYMBAHUS
YHUUTOXKEHUS | IEPCOHAIBHBIX JaHHBIX J[€TCKOro caja B 3aBUCMMOCTH OT THIIA HOCUTENS

NEPCOHATIBbHBIX TAHHBIX

4. leab o6padoTku: odecneyeHue 6e30MaACHOCTH

Kareropuu [lepconanbHble TaHHBIE
JaHHBIX
[Tepeuenn e (ammius, UMs, OTYECTBO;
JTAHHBIX e TIACTIOPTHHIC IaHHBIC;
e ajpec peructpaiuu u (Win) GakTUYECKOro MPOKHUBAHHMS;
e KOHTaKTHBIC IaHHBIE
Kareropun [Toceturenn /lerckoro cana
CyOBEKTOB
Crroco0OsI ABTOMaTHU3UpOBaHHAs 00paboTKa M O€3 CPEeACTB aBTOMATH3allMH, B TOM
00paboTku quUCIe:
e TIOJYYCHUC IMCPCOHAJIBHLIX IAHHBIX B YCTHOI\/JI U TIHUCHMEHHOU
(hopMe HEOCPEACTBEHHO OT CYObEKTOB MEPCOHATBHBIX JIAHHBIX;
e BHECEHHMS TIEpPCOHAJbHBIX JAaHHBIX B KYypHAJbl, PEECTPhl U
nH(OpMaIMOHHBIE CHCTEMBI M TOKyMEHTHI J{eTckoro cana
Cpoku B Tedyenue nepuosa HaxOXKACHUS MOCETUTENS] Ha TeppuTopuu JleTckoro

00paboTKn

caza




Cpoku B TeueHue cpoka, yCTaHOBICHHOTO HOMEHKIJIATYPOU JIeTT B 3aBUCHMOCTH OT
XpaHeHUs TUTIA IOKYMEHTA, B KOTOPOM COZEpKaTcs MEepCOHANbHBIE TaHHBIC, B TOM
guciie MuHUMYM 30 JIHel B OTHOIIICHUH 3aITMCell KaMep BUICOHAOIIO ICHUS

ITops ok B coorBerctBum ¢ IlopsakoM YHMUYTOXKEHHS U OOE3TMUYMBAHUS
YHUYTOXKEHUS | IEPCOHAIBHBIX JaHHBIX J[€TCKOro caja B 3aBUCUMOCTH OT THUIIA HOCHUTEIS
IIEPCOHAIIBHBIX JaHHBIX

4. YcnoBusi 00padboTKH MEePCOHATbHBIX TAHHBIX
4.1. Jlerckuit cax ocymiecTBisieT cOOp, 3aMuch, CHCTEMATH3AIUIO, HAKOIUICHUE, XpaHEHUE,
yrouneHue  (OOHOBJEHHE, HW3MEHCHHME), HW3BJCUCHHME, HCIIOJIB30BAHHWE, IEpeaady
(pactipocTpaHeHue, MpeoCTaBICH e, TOCTYI), 00e3IMYnBaHKe, OJIOKMPOBaHKe, YAAICHHE U
YHUUYTOKEHUE TIEPCOHANBHBIX JAHHBIX B COOTBETCTBHH C 3aKOHOAATEIbCTBOM O
MEePCOHATBHBIX JaHHBIX U JJOKAILHBIMA HOPMAaTUBHBIMU akTamu JleTckoro caja.
4.2. Bce nepconanbHble JaHHbIe JleTCKuil caj] mony4aeT oT cyObeKTa NepCOHANbHBIX JaHHBIX,
a B cly4asX, KOrja CyObEeKT MEepCOHAIbHBIX JaHHBIX HECOBEPIICHHONIETHUH, — OT €ro
ponuTeneii (3aKOHHBIX TPEICTABUTEIICH).
4.3. Ilomyuyenue o 00pabOTKy TNEpPCOHAIBHBIX JAHHBIX, PAa3PEHIEHHBIX CYOBEKTOM
MEePCOHANBHBIX JIAHHBIX JUTSl pacrpocTpaHeHus, JJeTCKuid caJ OCYIIECTBIISET C COOMI0ICHUEM
3aMpeToB U YCIOBUH, MPEAYCMOTPEHHBIX 3aKOHOM.
4.4, [lerckuii cag oOpabaTpIBaeT MepCOHAIbHBIC TaHHBIE!

e 0e3 HUCIONB30BAaHUA CPEJICTB aBTOMATHU3AIINH;

e C WCIOJB30BAHWEM CPEACTB aBTOMATH3AIMH B MporpamMmax U HH()OPMAIHOHHBIX

cucremax: «1C: 3apmnara u kaapse», «1C: bubnuorekay.

XpaHeHHe MepcoOHAbHBIX JaHHbBIX
4.5.1. Jlerckuii caq XpaHHUT MEPCOHAIBHBIE JaHHBIE B TEUEHHE CPOKA, HEOOXOIUMOTrO s
JOCTIKEHHUS 1eJield uX 00paboTKH, a JOKYMEHTHI, COJIepKaIllue MePCOHAIbHBIC JaHHBIC, — B
TEYCHHE CPOKA XpaHEHHUs JOKYMEHTOB, MPEIyCMOTPEHHOIO0 HOMEHKJIATYPOH e, C y4eTOM
APXUBHBIX CPOKOB XPAHCHHSI.
4.5.2. TlepcoHanbHble NaHHBIC, 3a)MKCUPOBAHHBIE HA OYMaKHBIX HOCHTEISX, XPAHATCS B
3anupaemMbIxX mkadax Ju00 B 3aMUpaeMbIX TOMEIIEHUSIX, TOCTYI K KOTOPBIM OIpaHUYEH.
4.5.3. TlepconanbHble TaHHBIE, 00padaThIBAEMBIE C UCIIOIL30BAHUEM CPEJICTB aBTOMATU3AIINH,
XpaHATCS B TaKOM TMOPSAKE M Ha YCIOBUSAX, YTOOBI HMCKIIFOUUTH HEMPABOMEPHBIN WIIH
CIIydallHBIM NOCTYH K HHUM, YHUYTOXXEHHE, H3MEHEHHe, OJIOKHpPOBAaHHE, KOIUPOBAHUE,
MpPeIOCTaBIIEHUE, PACIIPOCTPAHEHHE TIEPCOHANBHBIX JaHHBIX, 4 TAK)KE MHBIE HEMPABOMEPHBIE
JCHCTBHSI B OTHOIIICHUH TICPCOHATBHBIX JTAHHBIX.
4.6. Jluma, OTBeTCTBEHHBbIE 3a 00pabOTKy MEepCOHANBHBIX MaHHBIX B Jlerckom cany,
MIPEeKpaIIaOT UX 00pabaThIBaTh B CAEAYIONIUX CAyYasX:

e JIOCTHTHYTHI IIeJTH 00paOOTKHU MEPCOHATBHBIX JAHHBIX;

e HCTEK CPOK JEUCTBHUSA corjacusi Ha 00pabOTKy MepCOHANbHBIX JAHHBIX;

e OTO3BaHO coriiacue Ha 00paboTKy MEePCOHATBHBIX JTaHHBIX;

e 00paboTKa MepCOHAIBHBIX JAHHBIX HETPAaBOMEPHA.
4.7. Ilepenaua nepCOHAIBHBIX JTAHHBIX
4.7.1. lerckuii cag obecrnieynBaeT KOHPHUICHINATHLHOCTh IEPCOHANBHBIX JAHHBIX.
4.7.2. Jlerckuii caj mepeiacT mepcoHaNbHbIC JaAHHBIC TPETHHM JIMIAM B CICIYIOIIUX CIydasX:

e CYOBEKT IepCOHAITBHBIX JIAHHBIX JaJI COIIacHe Ha IMepeaady CBOUX JIaHHBIX;

e TiepenaTh JaHHbIE HEOOXOMMO B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHOAATEIHCTBA

B pPaMKaX YCTaHOBJICHHOW MPOIEAYPHI.

4.7.3. Jlerckwmii caji HE OCYIISCTBIIICT TPAHCTPAHUIHYIO ITepeady MepPCOHATBHBIX JTAHHBIX.



5. AKTyaim3auus, UCIpaBJieHHe, ylajleHHe U YHHUYTOKeHHEe MePCOHAIbHBIX JaHHBIX,
OTBEThI HA 3aMPOCHI CYyOBEKTOB MEPCOHATBHBIX TAHHBIX

5.1. B cnyuyae mnpenocraBieHUs CYObEKTOM MEPCOHAIBHBIX JaHHBIX, €ro0 3aKOHHBIM
mpencTaBuTelieM (AKTOB O HEMONHBIX, YCTapeBIIUX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJTYYEHHBIX MMEPCOHANTBHBIX JaHHBIX J[eTCKHii cal aKTyaTu3upyeT, UCIPABIISET, OJIOKHPYET,
yaanseT UM YHUYTOXKAeT UX U YBEJOMIISIET O CBOMX ACWCTBUSX CYObEKTa MEPCOHAIbHBIX
JTAHHBIX.

5.2. Ilpu moctrkeHUM 1meneil 00padOTKH MEePCOHANBHBIX TaHHBIX, a TAKXKE B CIydae OT3bIBA
CyOBEKTOM IIEPCOHANBHBIX JIAHHBIX COTJIACHS Ha OOpabOTKY MEepPCOHANBHBIX JaHHBIX
MepCOHANIbHBIEC TaHHBIE MOJIEKAT YHHUTOKEHUIO, €CIIM HHOE HE TIPETyCMOTPEHO 10T OBOPOM,
CTOpOHOM, modydateneMm (BbIromorpuoOpeTareieM) 10 KOTOPOMY SIBISIETCS CYOBEKT
MEPCOHATLHBIX JaHHBIX.

5.3. VYHuUYTOXEHHE [IOKYMEHTOB (HOCHTENEH), COAepXallMX MepCOHAIbHbIC JaHHbIE,
MIPOU3BOJMTCS B COOTBETCTBUU C [lOpsiiKOM YHUUTOKEHHS M 00€3TMYUBAHMS TIEPCOHATBHBIX
TaHHBIX JleTCKoro caja B 3aBUCHMOCTH OT THIIA HOCHTENS TEPCOHATBHBIX JAHHBIX, B TOM
Yyclie TyTeM U3MEeJbUCHHUs LIpelepe, CTHUpaHus WU (OpMATHPOBAHUS DIIEKTPOHHOTO
HOCHUTEJSL.

5.7. Tlo 3ampocy cyOBbeKTa TEpPCOHATBHBIX JAaHHBIX HJIM €ro 3aKOHHOT'O MPEICTaBUTEIS
JleTckuii can cooOmaeT emy nHpopMalu 00 00padoTKe MepCOHABHBIX JaHHBIX CyOBEKTa B
CPOKH U B TIOPSAKE, YCTAHOBIEHHOM 3aKOHOM.

[IOKYMEHT MOAMUCAH 3/TEKTPOHHOW NOAMNMCHIO

YUYPEXXEHVE "OETCKUIA CAZl OBLLEEPA3BUBAIOLLErO BUAA "ANIEHYLLKA
" TOPOAA BYUHCKA BYUHCKOIoO MYHULIUMNAJIbHOIO PAMOHA
PECMYBJINKU TATAPCTAH", Muxeesa TaTbaHa BnaaummuposHa, PYKOBOAUTE/1b
ton
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